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Guide to Creating Performance Band Reports

1.  Click on Benchmark Exams tab

2.  Click on Reports

3.  Click on Performance Band Reports

4.  Select the desired assessment

5.  Click Continue

6.  Select Standard and 
     Question Group

7. Select Show the average score for 
    each category

8.  Click Continue
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9.  Select One and choose school

11.  Click Save to save the Performance 
       Band Report to your computer

12.  Click Print to print the report

10.  Click Continue
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Performance Band Report

Proficiency Level

Number of students tested

Average % correct for all

Average % Correct 
by Benchmark

Average % Correct 
by Content Cluster
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Guide to Create Item Analysis Report from Performance Band Report 

1. Under Change Report: select Item Analysis   

2. Select school name 

3. On the Item Analysis report, select sorted 
by Standards and click Go 

4. Select Percent 

5. Print and save the report file. 
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1. Click Benchmark Exams and Click 
on Item Analysis 

2. The window on the right will appear. 

3. Click on Item Response Report 

4. Next window will appear. 

Guide to Create Item Response Report 

1. Select the test. 

2. Click Continue. 

3. Next window will appear. 

1. Select Sort question by: “Grouped by 
Standard. 

2. Check Include District ID. 

3. Check highlighting 

4. Click Continue 

1. Choose schools 

2. Click Continue 

1. Click Spreadsheet 

1. Select Download File 

2. The next window will appear. 

3. Click Save to save the file. 
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